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1. XAPAKTEPUCTHUKA JUCHUIIJIMHBI

B cooTBercTBUY ¢ yueOHBIM IUIAHOM TPOTPAMMBI, pa3padOTaHHBIM Ha OCHOBE:

O®I'oC BO  (GakamaBpuar) 1O  HampaBJIeHWIO  ToaArotoBku  46.03.02.
JIOKyMEHTOBEICHUE U apXUBOBEACHUE, YTBEPXKICHHBIM NPUKa30M MUHHUCTEpCTBA HAyKU U
BhICIIeTO oOpaszoBanus Poccuiickoit denepanun ot 29 oxtsaops 2020 r. N 1343.

[IpodeccuonanpHoro  crangapra  «CHenuanucT IO  OpPraHU3allMOHHOMY U
JOKYMEHTAallMOHHOMY  OOECIIEUeHHIO YIpaBJICHUS  OpraHuszanuei» (yTB. TNPUKa30M
MunucTepcTBa Tpyaa U conuanbHoi 3auuThl PO ot 15 utons 2020 roga N 333H).

muctuminHa «CoBpeMeHHble MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHUH B
npoeCCUOHATIBHON JIEATENIbHOCTU», B COOTBETCTBUM C Y4YeOHBIM IUTAHOM,  SIBJISIETCS
00s13aTeIbHON I WM3YYEeHHUsS JIOTOHHUTENbHOW mpodeccronanbHoil mporpamMmbl  [1I1
«Opranu3aoHHOE U IOKYMEHTAlMOHHOE 00ecrieyeHne yrpaBieHHs opranuszanueii», 620 u .

2. HEJIM 1 3AJAYU TUCHUTTJIMHBI

Hucuummuaa «CoBpeMeHHbIE WH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
MpoeCCHOHAIBHONW ~ IEATENIbHOCTH» BKJIIOYaeT 3 TeMbl. TeMbl OOBEIWHEHBI B 3
TUIaKTHYeCKue enuHUIbl: «KoMIbploTepHas TEXHHKAa W COBPEMEHHbIE HH()OpPMAIMOHHBIC
TEXHOJIOTHH, MPUMEHSEMbIE B AEONPOU3BOACTBE», «MH(pOpMalMOHHBIE TEXHOJOTUH MpU
JOKYMEHTUPOBAHUM W OPTaHHW3alMH padOThl ¢ JOKyMEeHTaMu», «TeXHoIorus BeIeHUs
3JIEKTPOHHOTO JIEIONPOU3BOICTBAY,

«Uudopmanmonnsie  pecypca  obmiectBa. [loHatus 00  WHPOPMAIIMOHHBIX
TEXHOJIOTUSIX U HMH(OPMALMOHHBIX CUCTeMax», «Buabl MHGOOPMALMOHHBIX TEXHOJIOTUH U
UH(OPMAIIMOHHBIE CHCTEMbI», «ba3bl MaHHBIX M CHUCTEMBI yNpaBiCHHs 0azaMu JaHHBIX,
«CuctemMbl TMOAJNEPKKU TNPUHATUS  pEIIeHUH ¢ CUCTeMbl O00pabOTKH  JaHHBIX»,
«MHTEIIeKTyaIbHBIC TEXHOJIOTHH u CUCTEMBI. DKCnepTHBIE CHUCTEMBI»,
«TeneKkoOMMYHUKAIIMOHHBIE TEXHOJOTMM B HH(MOPMAalMOHHBIX cucTemax. OpraHuzauus u
BO3MOXKHOCTH JIOKTBHBIX U TJI00ATBHBIX KOMITBIOTEPHBIX CETEH».

Llenun ocBoeHusi TUCHUILIMHBL. (OpPMHUpPOBaHUE y ciymiaTened MHPOPMALMOHHO-
KOMMYHHKAITMOHHON KOMIIETEHTHOCTEH, BKIItOUaroniel yMeHus: 3((HEeKTUBHO U OCMBICIICHHO
UCIIOJIb30BAaTh KOMIbIOTEp M HWHGOPMAIMOHHBIE TEXHOJOTHH Uil HH(POPMAIMOHHOTO
obecrnieueHus cBoeil yueOHol u Oyaymiei mpohecCuOHATBEHON e TEIIbHOCTH.

3agauu ocBOEHHS IMCUHUIJIMHBI

-03HAaKOMHUTH CyIaTesiae ¢ BuaaMu u ocooeHHocTssMu HOBbIX UT, ¢ coBpeMeHHBIMU
UT nopnepxku NpUHATUSA PELICHUH, UHTEIUIEKTyalbHbIMU U ceTeBbIMU UT, BO3MOKHOCTIMU
OPUMEHEHUS UX /JIs PpEeHIeHHs] CJIOXKHBIX 3a/ad, BO3HUKAIOMIUX B MPOQeccHOHAIbHON
JeSATEIbHOCTH.

-IPEJIOCTaBUTh CIYIIATENIIM HEOOXOIUMBIH 00BEM 3HAHWUU B 00JACTH TMPUMEHEHUS
HOBBIX HH(OPMAITMOHHBIX TEXHOJIOTHIA;

- HAy4YMThb CIyIIaTeleil OpUEeHTHUPOBATHCS B apCeHale COBPEMEHHBIX METO/0B
00paboTKM JAHHBIX C UCTIOIb30BaHUEM 0a3 TaHHBIX,

- BbIpa0oTaTh y ciaymaTenedl  HaBbIKM [0 MCHOJIb30BAHUIO CYIIECTBYIOIIUX
WH(OPMAIIMOHHBIX TEXHOJIOTHH JIJIsl ONIpeIeTICHHs aHATUTHYECKH 0O0OCHOBAHHBIX PEIICHUN

3. TPEBOBAHMUS K YPOBHIO OCBOEHMSA JNCIIUIIVIMHBI
(IINTAHUPYEMBIE PY3YJIbTATBI ObYYEHUA)


https://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/
https://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/
https://pandia.ru/text/category/bazi_dannih/

OcBoenue nucuuIUiMHbl  «CoBpeMeHHble MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUM B TPO(PECCHOHATBHON JEATENIBHOCTU» HAmNpaBlIeHO Ha (QopMupoBaHUe
IUIAHUPYEMbIX pe3ynbTaToB o0yueHuss no aucuumiuHe (I[IPO), xoTopeie  sBIsOTCS
COCTaBHOM YacThlO0 IUIAHUPYEMBIX PpE3yJbTaTOB OCBOEHUS OCHOBHOM IPOrpaMMbI
MpoeCCHOHAIBHOTO OOYYEHUsI W OMNPEACISIIOT CIENyIonme TpeOOBaHUS: B pe3yjIbTaTe
OCBOCHHMS JUCUUIUIMHBI 00y4YaIOIHUecs TOJIKHbI:

OBiageTs KOMIETEHIUSIMU:

OomenpodgeccuoHaTbHbIE KOMIIETEHIMHT

OIIK-2. CnocobeH HaxOAWTh OPraHU3aMOHHO-YIPABICHYECKHE PEIICHHUS TIpH
penieHuu 3anad B chepe cBoel mpodhecCHOHATBEHOU e TEIBHOCTH

IpodeccnonanbHbIe KOMIIETEHIIUT

IIK 1 - CnocobeH K peanu3aldiy OPraHU3AIMOHHOTO OOECTEUYEHHUsl AEATEIbHOCTU
OpraHu3aluu

IIK2 — CnocobeH K peanu3aluil JOKYMEHTAI[HOHHOTO O0OecCreueHHs! AEATeIbHOCTH
OpraHu3aluu

IIK3 CnocoGeH K peaJu3alud OpraHU3alMOHHOTO, JTOKYMEHTALMOHHOTO u
MH(OPMaLIMOHHOTO 00eCneYeHUs eI TEIIbHOCTH PYKOBOJUTEIIS OpraHU3aluu

I1K 4 CnocobeH k peanu3anuy UHGHOPMAIIMOHHO-aHATUTUYECKON U OpraHN3allMOHHO-
aIMMUHHUCTPATUBHON MOJEPKKE ACSITEIbHOCTH PYKOBOAUTENS OPraHU3alNH

4. BUJbI YYEBHOM PABOTHI 1 UX TPYJOEMKOCTH

Bcero yacos

O0BEM AMCHMIUTHHBI ouHas popMa | OYHO-3a0YHAS 3a04yHasd
oOy4eHus dbopma ¢opma
o0y4yeHHs o0y4eHust

OO01mast Tpy10€MKOCTh TUCIIUTUTHHBI 40

KonTaktHas pabota o0ydaromuxcs ¢ 20
npenojaBaTesieM (BCero)

AynutopHas pabota (Bcero): 20
B TOM YHUCIJIE:
Jlexmuu 16
CEMHUHAPBI, TPAKTUICCKUE 3aHATHUS 4

nabopaTopHbie paboThI

Bueaynuropnas pabora (Bcero):

B TOM YHCIJIC:

CamocrosTenbHas paboTa 00ydaromuxcs 20
(Bcero)
Bun npomexyTo4HOU aTTecTaluu +
oOydaromerocs

(3auer)

5. TEMATHYECKASA CTPYKTYPA JUCIHUIIJINHBI
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KomnbroTepHasi TeXHUKA U COBpe-
MeHHbIe HH(OPMALIMOHHBbIE
1 pazaen (bop 10 6 4
TeXHOJIOTHH, TPUMeHsieMble B
JeJIONPOU3BO/ICTBE
KoMmprorepHast TEXHHKA U COBpE-
1 MeHHBIC HH(OPMAIMOHHBIE TEXHOIIO-
TUH, IPUMCHSIEMBIC B
JIEJIOTPOU3BOJICTBE
NndopMmanoHHble TEXHOJOTHH P
2pa3aes | JOKYMEHTHPOBAHMHU U OPTraHU3AIUH 10 4 6
padoThI C JIOKYMEHTAMM
NHudopmanimoHHbIe TEXHOJIOTHH TIPH
2 JTOKYMEHTHUPOBAHUU U OPTaHU3AINH
paboThI C JOKYMEHTaAMH
TexHo0rns BeeHNs YJIEKTPOHHOTO
3 paznen ! p 20 | 6 4 10
J1eJIONPOU3BO/ICTBA
3 TexHomorUst BEACHUS 3JIEKTPOHHOTO
JIETIOTIPON3BOJICTBA
Bun npomexyTouHOM arTecTaluu +
obyuarorerocs (3auer)
Bcero: 40 | 16 | 4 20

Conep:xxaHue TUCHUIIUHBI
Pa3nesn 1 KomnbloTepHasi TEXHHKA U COBpeMeHHbIe HH(POPMAIHOHHBIE TEXHOJI0-
THH, IPUMeHsieMbIe B /IeJIONPOU3BOICTBE
Tema 1 KoMmnbloTepHasi TeXHHKA U COBpeMeHHbIe HH()OPMANIMOHHBIE TEXHOJI0-
THH, IPUMeHsieMbIe B /IeJIONPOU3BOICTBE
Cooeparcanue 1eKYUOHHBIX 3AHAMUI.
1. TexHUYECKHE CpeliCTBa, UCTIOIb3yEeMbIC B ICTIONPONU3BOJICTBE




2. ApxuTekTypa mnepcoHanbHOTO KommbioTepa. OcHoBHbie Omoku IBM TIK.
[epudepuiinbie ycrpoiicTaa.

3. VYerpoiicteo D9BM u nipuHIUIb! €€ paboThl.
4., TexHUuyecKue JaHHbIE COBPEMEHHBIX MEPCOHATBHBIX KOMITBIOTEPOB.
5. OO01m11e cBeieHUsI O KOMITBIOTEPHBIX CETSIX

Paznen 2 MWHpopManmoHHBICE TEXHOJIOTMH TNIPH [JIOKYMEHTHPOBAHMH H
OpraHu3anuu padoTsl ¢ JOKYMEHTaAMH

Tema 2 UH(popManmOHHBIC TEXHOJIOTHH NIPH JOKYMEHTHPOBAHUM M OPraHU3ALMHU
padoThI C JIOKYMEHTAMM

Cooepatcanue 1eKYUOHHBIX 3AHAMUI.

1. KoMmprorepabie TeXHOIOTUH 00pPaOOTKH TOKYMEHTAIlMOHHON MH(pOpMaluu B
3aadax JeoNpOrU3BOICTBA
Peanuzanus opuCHBIX MPUIIOKEHUNH KOMIBIOTEPHBIMU CPEICTBAMU
WndpopmanoHHO-cripaBoYHbIe cUCTeMbl. bubnnoreku. ApXuBbI
JlokymeHTBI 1 UX 00paboTKa
Cocranenue u 0(opMIIEHUE TOTOBOPOB
Pabora ¢ TabiauaMu U cxeMaMu
Co3naHue pekIaMHOTO MPOCIEeKTa
Odopmienne TOKyMEeHTa JOMOJIHUTEIbHBIMU O0BEKTaMHU
ABTOMAaTH3aIMs IOMCK U 3aMEHBI ()ParMEHTOB B JJOKYMEHTE
0. PaboTa ¢ opraHu3annoHHO-PaCIOPSIUTEILHON JOKYMEHTAINEH
1. CocraBienue 1 opopMIIeHHE TPUKA30B U PACTIOPSIKEHUIH

RRO©oONoO G kWN

Pa3nen 3 Texnosiorus BeaeHus 3J1eKTPOHHOIO JA€JIONMPOU3BOACTBA
Tema 3 TexHosiorusi BeJleHUs 3JIEKTPOHHOIO 1eJI0NPOU3BOACTBA
Cooepatcanue 1eKYUOHHBIX 3AHAMUL

1. Asromaruzainus ynpapieHUs: OpraHU3alMOHHBIME CHCTEMAMH

2. Opranuszanys 3J€KTPOHHOIO JOKYMEHT0000pOTa

3. TMoaroToBKa SIEKTPOHHBIX JOKYMEHTOB K XPAHEHUIO
Cooepoicanue npaxmuueckux 3aHamuil

1. Opranuszanus >7€KTPOHHOrO JOKYMEHTO00OpPOTA

2. TloarotoBka 5IEKTPOHHBIX JOKYMEHTOB K XPAHEHUIO

Peanm3anusi KOMIIETEHTHOCTHOTO  MOJXOJa npeycMaTpuBaeT HIHPOKOE
UCIIOJIb30BaHNWE B Y4YeOHOM TMIpolLlecCe AKTUBHBIX M HMHTEPAKTUBHBIX (OPM MPOBEACHUS
3aHIATHIA (KOMITBIOTEPHBIX CHMYJISIIIMM, JETOBBIX W POJIEBBIX HUIP, pa3bop KOHKPETHBIX
CUTyallui, MCUXOJOTHYECKHE TPEHUHTH, MpOBeAeHHE (OPYMOB U BBINOJHEHHUE 33JaHUN B
WHTEPHET-CpeJie, MEKTPOHHOE TECTHUPOBAHWE 3HAHWN, YMEHUW M HABBIKOB) B COUYETAHUU C
BHEAYJIUTOPHON pabOTOM C 1eTbI0 (GOPMUPOBAHUS U PA3BUTHS NMPOGECCHOHATHHBIX HABBIKOB
00yJaromuxcs.

B pamkax y4eOHBIX KypCOB MPeIyCMOTPEHBI BCTPEUH C MPEICTAaBUTEISIMU KOMIIaAHUH,
TOCYIapCTBEHHBIX W  OOIIECTBEHHBIX OpraHU3alliii, MacTep-KIacChl JKCIEPTOB U
CHEIMAIUCTOB C BO3MOXHBIM HCIOJB30BAaHUEM DJIEKTPOHHBIX CPEJICTB MPOBEICHUS
BUCOKOH(EPEHINN 1 BUICOTECKIIHA.

B mpaktuke opranuzanuu oOyueHUs MIMPOKO MPUMEHSIOTCS CIEIYIOIIMEe METOIbl U
(dbOpMBI IPOBEICHUS 3aHSATHH:

- TPaAMUMOHHBIE (JICKIIUU, CEMUHAPHI, Ta00paTopHbIC padOTHl U T.1.) U AKTHBHbIE U
HHTEePaKTUBHBIE (OPMBI (KOMITBIOTEPHBIC CHUMYIISIUU, JIEIOBbIE U POJIEBBIC UTPHI, pa3doop



KOHKPETHBIX CHUTyallUd, T[ICUXOJIOTUYECKHEe ¥ UHbIE TPEHUHTH, aHadu3 Keicos,
JUCKYCCUOHHBIC TPYMIBI U T.JI. JIOTOIHUTENBHBIMU TTPUMEPAMU aKTUBHBIX H MHTEPAKTUBHBIX
dbopM opraHuzanuy 3aHATHH MOTYT CIYKWTh: JAHUAJIOT; MOJAEIUPOBAHUE; «aKBAPHUYM;
«CHEXHBIA KOM»; MO3TOBOH IITYpM; <OKYXKXKAIIME TPYMIbD», IMUTAIIMOHHBIC YIPAXXHCHUS;
OpraHU3aI[MOHHO-/IEATEIbHOCTHBIE WIPBI; MPOOIEMHOE H3JI0KEHHUE; YaCTHUYHO-TIOMCKOBBIN
(9BpUCTUYECKHH, COKpAaTUYECKHI) METOM; MCCIEA0BaTeILCKUI METOM; KPEaTUBHBIN METO.,
aHaJ U3 KOHKPETHBIX Y4YeOHBIX curyaruii (case study) (keiic tuma «Bpeioop», «Kpuzucy,
«Kondmukry, « THHOBAIIMOHHBINA KEHUC») U JIp.);

- GopMBI ¢ HUCMONB30BaHUEM MH(GOPMAIIMOHHBIX TEXHOJIOTHH / TEXHUUYECKUX CPENICTB
o0y4eHUs, TUCTAHIIMOHHBIX OOpPa30BaTENBHBIX TEXHOIOTUH (MYJIBTUMEIUIHBIC JIEKIIUH,
BUJICOKOH(EPECHITUH H T.11.);

- ayIUTOPHBIC U BHEAYTUTOPHBIC (HOPMBI,

- CEMHUHapbl, Ha KOTOPBIX OOCYKIAIOTCSl KIIOYEBbIE MPOOJIEMBI, OCBELECHHBIE B
JeKIUAX U CHOPMYTUPOBAHHBIC IS OCBOCHHSI B XOAE CaMOCTOSITEIILHON BHEAyIUTOPHOU
MOJITOTOBKH OOYYarOIIEeTOCs;

- KOMITBIOTEPHBIC 3aHSITHS,

- MUCbMEHHbBIE WU YCTHBIE JOMAIIIHUE 3aJaHus;

- pacueTHO-aHATUTHYECKHE, PACICTHO-TpaPUICCKUE 3aJaHMS;

- KpyTJIble CTOJIBI;

- KOHCYJIBTAIINH MIPETIOAaBaTeNeH;

- caMoCToOsITeNIbHAs padboTa:

- CAaMOCTOSITEJIbHOE OCBOEHUE TEOPETUUYECKOTO MaTeprarna;

- pellieHre CrelalbHbIX 3a/ay;

- BBITIOJTHEHUE TPEHUPOBOYHBIX M O0YUYAIOIUX TECTOB;

- BBIMIOJIHEHUE KOMIIBIOTEPHBIX S3KCIIEPUMEHTOB U KOMIIBIOTEPHBIX J1IaOOPaTOPHBIX
paboT B TUCTAaHIIMOHHOM PEXHIME;

- MpopaboTKa OTAENIBHBIX Pa3/IeJIOB TEOPETUUECKOTO KypcCa;

- OATOTOBKA K CEMUHAPCKUM U MPAKTUYECKUM 3aHATUSM;

- MOATOTOBKA K TEKYIIEMY U HTOTOBOMY KOHTPOJIIO.

6.1. IEPEYEHb YYEBHO-METOAMYECKOI'O OBECIIEYEHUSA JIJIs1
CAMOCTOSTEJBbHOM PABOTBI OB YUAIOIINUXCS

PexoMeHytoTCS CeIyIONINe BB CAMOCTOATEIBLHOU PabOTHI:

- HU3y4Y€HHE TEOPETUYECKOr0 Marepuana C HCIOJIb30BaHUEM Kypca JEeKIUH U
PEKOMEHI0BaHHOMU JIUTEPATYPHI;

- TUIaKTUYECKOE TECTUPOBAHUE;

B xoMmmiekT yueOHO-METOIUYECKOro OOECIEeUeHHsI CaMOCTOSTENbHOW paboThI
00y4aroIuXcsl BXOJAT: PEKOMEHJyeMbI IepedyeHb JINTepaTypbl, y4eOHO-METOIUUYECKUE U
UH(POPMAaLIMOHHbIE MaTepHallbl, OLIEHOYHBIE CPE/ICTBA U NHBIE MATEPHAJIBI.



HaumeHoBaHue TeMbI Bomnpocsl, DopMbI Y4eOHO- DopMa KOHTPOJIS
BbIHECEHHBIC HA  |CAMOCTOSITEJIbH| MeTOAMYecKoe
CaMOCTOSITEJIbHOE oii padoThI o0ecreyeHue
H3y4eHue

Tema 1 TexHuueckune Pa6ora 8 OBC. | Jluteparypa
Komnbrorepnas CpEICTBa, teme 1, pabora c | TectupoBanue
TeXHHKA U COBpe- UCIOJIb3YEMbIE B UHTEPHET
MEHHbIE JIEJIONPOU3BOJICTBE HUCTOYHUKAMU
uH(pOpMALIUOHHBIE Apxutektypa
TEXHOJIOTUH, IIEPCOHAIBHOIO
npuMeHsieMble B KOMIIBIOTEpA.
AeJIONPON3BOCTBE OcHoBHbIE OJ0KU

IBM IIK.

[Tepudepuiinbie

YCTPOICTBA.

Ycerpoticteo 9BM u

MIPUHITUTIBI €€ paOOTHI.
Tema 2 KomnbrotepHsie Pa6ora B OBC. | Jlutreparypa
NudopMmanmoHHble | TEXHOJIOTUH teme 2, pabora ¢ | TectupoBanue
TeXHOJIOTHM MPHU 00paboTku UHTEpHET
AOKYMEHTHPOBAHUM | JOKYMEHTAllMOHHOU HUCTOYHUKAMU
1 OPraHu3anuu uHpOopMau B
padoThI € 3ajJ1a4ax
AOKYMEHTaMu JEJIONPOU3BOICTBA

Peanuzamus oducHBIX

IIPUIIOKEHUN

KOMITBIOTEPHBIMU

CpeacTBaMH

Nudopmanmnonto-

CIIPaBOYHBIE

CUCTEMBI.

bubimorexku. ApXuBbl
Tema 3 Texnosorusi | ABTOMaTHU3aLNs Pa6ora 8 OBC. | Jluteparypa
BeJleHUsI yIpaBIeHUS teme 3, pabora c | TectupoBaHue
3J1IeKTPOHHOI0 OpraHHU3alIOHHBIMU UHTEPHET
AeJIONPOU3BOACTBA crucTeMaMt HUCTOYHUKAMU

Opranuzanus

AJEKTPOHHOTO

JTIOKyMEHTO000pOTa

[Toxroroska

ANEKTPOHHBIX

JOKYMEHTOB K

XpaHEHUIO

6.2. KYPCOBOM INPOEKT

Y4eOHBIM MJIAHOM HE TPEyCMOTPEHO.
6.3. KOHTPOJIbHASI PABOTA
Y4eOHBIM MJIAHOM HE TPEyCMOTPEHO.




7. OHEHOYHBIE MATEPUAJIbI



Ne
n/n

Tema

Kparkas xapakTepucTuka
OLIEHOYHOT0 CPeJICTBA

Kpurepun oueHuBanust
KOMIIeTeHIIU T

KomnerorepHas
TEXHHUKa U COBpe-
MEHHBIE
nH(OpPMaIMOHHBIE
TEXHOJIOTUH,
MIPUMEHSIEMBIE B
JeTOTIPON3BOICTBE

TECTUPOBAHUE

OIIK2.1
OIIK2.2.
OIIK2.3
IIK 1.1
IIK 1.2
IK 1.3
K 2.1
I1IK 2.2
I1K 2.3
I[IK 3.1
I1K 3.2
I1K 3.3
1K 4.1
I1K 4.2
11K 4.3

Nudopmannonubie
TEXHOJIOTUH TIPU
JOKYMEHTHUPOBAHUU U
OpraHu3amnu padoThI
C TOKyMEHTaMH

TECTUPOBAHUE

OIIK2.1
OIIK2.2.
OIIK2.3
K 1.1
K 1.2
IIK 1.3
I[IK 2.1
I1IK 2.2
I1K 2.3
K 3.1
I1K 3.2
I1K 3.3
I[IK 4.1
I1K 4.2
11K 4.3

Texuonorusa BencHUA
3JIEKTPOHHOTO
JIETOTIPON3BO/ICTBA

TECTHUPOBAaHUE

OIIK2.1
OIIK2.2.
OIIK2.3
IIK 1.1
IIK 1.2
IK 1.3
K 2.1
I1K 2.2
I1K 2.3
I[IK 3.1
I1K 3.2
I1K 3.3
1K 4.1
I1K 4.2
11K 4.3

[Ipu ouieHKe 3HAHUI Ha 3a4€TE YUYUTHIBACTCS:
1. YpoBeHb cOpMHUPOBAHHOCTH KOMITETEHITUH.




2. VYpoBeHb YCBOEHHUS TEOPETUYECKUX TOJOXKEHUH AUCHMIUIUHBI, [PaBUIBHOCTh
(bOpMyITUPOBKU OCHOBHBIX TIOHATUH M 3aKOHOMEPHOCTEH.

3. YpoBeHsb 3HaHUS (HAKTHUECKOTO MaTepuajia B 00beMe MpoTrpaMMEI.

4. Jloruka, CTpyKTypa U TpaMOTHOCTb M3JI05KEHHUS BOIIpOCA.

5. YMeHue cBsizaTh TEOPHUIO C MPAKTUKOM.

6. YMenue nenath 0000IeHNUs, BBIBOIBI.

Ne it Ouenka Hikajua

1 OTJINYHO Crymarenb TOKeH:
- MPOJAEMOHCTPHPOBATH TITyOOKOE M MPOYHOE YCBOCHHE
3HaHUHI NPOrPaMMHOTO MaTepHana;
- WCYEpIbIBAIOUIE, IIOCJIENOBATEIbHO, TIPaMOTHO U
JIOTUYECKH CTPOMHO U3JI0KUTH TEOPETUUECKHUI MaTepural;
- IPaBWJIBHO ()OPMYIUPOBATH OTPEICIICHUS;
- IPOJIEMOHCTPUPOBATH YMEHHUS CAMOCTOATEIHHONU paboThI
C JINTEPATypPOH;
- YMETb CJENaTh BBIBOJIBI IO U3J1ara€MOMY MaTepHally.

2 Xopouio CrnymaTenp JOKEH:
- MPOJAEMOHCTPUPOBATh JIOCTATOYHO TIOJHOE 3HAHUE
pPOrpaMMHOT0 MaTepHaa;
- IPOJIEMOHCTPUPOBATH 3HAHUE OCHOBHBIX TEOPETUUYECKHUX
MOHSTHH;
JIOCTAaTOYHO IIOCJIEI0BATEIbHO, I'PAMOTHO U JIOTMYECKH
CTPOMHO M3JIaraTh MaTepuall;
- IPOJEMOHCTPUPOBATH YMEHHE OpPUEHTHUPOBATHCA B
JUTEPATYpE;
- YyMETh CAeNaTh JOCTaTOYHO OOOCHOBAHHBIE BBIBOABI IO
U3JIaraeMoOMy MaTepuany.

3 VY 10BIIETBOPUTENIHHO Crymarenb TOKeH:
- NPOJEMOHCTPUPOBATh 0OIIee 3HAHME H3Y4aeMOro
MaTepuaa;
- TOKa3aTh OOIee BIAJCHUE TOHSATUIHHBIM aIapaToM
JVCLUTIINHBI;
- YMETb CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOH
M3JIaraeMoro BOIpoca;
- 3HaTh OCHOBHYIO PEKOMEHIYEMYI IpOrpamMMmoin
y4eOHYIO TUTEPATypy.

4 HeynosnersopurensHo | Ciaymarens 1€MOHCTPUPYET:
- HE3HaHWE 3HAUYUTEIBbHOM YaCTH  IMPOTPAMMHOIO
MaTepuaa;
- HE BJIaJICHUE TOHATUHHBIM annapaToM JUCHUTUINHBI;
- CYILECTBEHHbIE OHIMOKM TpPH H3JI0KEHUH Y4eOHOTO
MaTepuana;
- HEYMEHHE CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOU
M3J1araeMoro BOIpoca;
- HEYMEHHUE JIeaTh BBIBOJIBI IO U3J1araéMOMy MaTepHaly.

5 3auyTeHo BricraBnsiercs npu COOTBETCTBUU napaMmeTpam
HK3aMEHALlMOHHON IIKaJIbl HA YPOBHAX «OTIHMYHOM,
«XOPOLIOY, KYJOBIETBOPUTEILHOY.

6 Heszauteno BricraBnsiercs npu COOTBETCTBUU rapaMmeTpam
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3K3aMEHALIMOHHON LIKAJIBI Ha YpOBHE
«HEYAOBJIETBOPUTEIBHOY.

3.2. TecrupoBanus

Ne it Ouenka IIkajia

1 OTinyHO KonnuectBo BepHBIX 0TBeTOB B HHTEepBajie: 71-100%
2 Xopouio KonnyecTBo BepHBIX OTBETOB B MHTEepBaje: 56-70%
3 Y 10BIETBOPUTEITHHO KonudecTBO BepHBIX OTBETOB B HHTepBasie: 41-55%
4 HeynosnerBopurensHo | KonnuectBo BepHBIX 0TBeTOB B HHTepBaje: 0-40%

5 3a4TeHo KonndecTBo BepHbIX 0TBeTOB B HHTepBasie: 41-100%
6 Hezauteno KomnnyectBo BepHbIX 0TBeTOB B nHTepBaie: 0-40%

7.1. IEMOHCTPAIIMOHHBIN BAPHAHT TECTA

1. OcHnosuvimu 3a0avamu asmomamuzauyuu OOKYMEHmMO000poma u O00CmasKu

unghopmayuu aenaOMcA. ..

a) MHTerpauus TeXHOJIOT Uil 1eJIONPOU3BOJACTBA B €IUHbII NMPOLIECC;
0) MOATrOTOBKA TEKCTOBBIX JIOKYMEHTOB;

B) HCITOJIb30BAaHUE CPEACTB BHEITHUX KOMMYHHKAIIHM;

I') IPUMEHEHHE ayIMOBU3YaJIbHBIX CPENICTB.

2. Texnonozuu aemomamu3uposannozo 0OKyMeHmoooopoma eKuouaom...
a) TUTAaHUPOBAHKE U YIPABJICHUE PECYPCAMU;

0) popmupoBaHUe U HAKOMJIeHHE 0a3bI JJIEKTPOHHBIX JIOKYMEHTOB,

B) IPOTrpaMMHO-aMNIapaTHYIO IaThopmy;

T) JCNOBYIO TpaduKy.

3. K oOoxymenmauyuonnou cucmeme, GbINOJIHAIOWCH @QYHKUUU O0CMABKU

ungopmayuu, npedvABAAIOM ciedyruiue mpedosanus. ..

a) onepaTuBHOE (POPMHUPOBAHUE YKA3aHUIA;

0) TOCTOBEPHOCTH TIEPEAaBAEMBIX TOKYMEHTOB;
B) MMOATOTOBKA IJIAHOBLIX JOKYMCHTOB;,

r) pa3padoTKa NPOrpaMMHbIX aJITOPUTMOB.

4. Texnonocuu  knacca  «Pabouaa  zpynna» 0n1a  0OKymeHmauuOHHbIX

cucmem xapaxkmepu3yromci...

a) OTCYTCTBHEM CTPYKTypHU3aIlMU B OpraHu3aIiuu padoT;

0) HaKOMJIEHHEM JJIEKTPOHHBIX IOKYMEHTOB B HH()OPMALMOHHOI1 0a3e;

B) reHepanueil 0TYeTOB ¢ HCMOJb30BaHNEeM HHPOPMALIUHN U3 0a3bl JAHHBIX;
T') HACTPONKOH eTONPOU3BOJICTBA IO TPEOOBAHUIO 3aKa3UHKa.

5. Texnonozuu knacca «Pabouuii nomox» 011 OOKYMEHMAUUOHHBIX CUCHIEM

cayxcam 0A...

a) aBTOMaTH3aIMK JOKYMEHTO000pOTa B CPETHUX M KPYIHBIX oucax;
0) KOHTPOJISI BEPCUM MPOTPAMMHBIX MPOAYKTOB;

B) ONpeJeNieHHsI TPOrPaMMHO-AINIAPATHOW KOHPUTypalluy CUCTEMBL;
r) NpeaoCTaBJIeHHs YCJIYT 0 HMUTAIMOHHOMY MO/IeJTHPOBAHHIO.

6. Cpeocmea oghucnoit aemomamu3auuu odbecneuusarom...
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a) peajM3alHUI0 AJTOPUTMOB 00PA0OTKU JOKYMEHTOB B OPraHM3aIUK;

0) OIIEHKY MPOTPaMMHO-AMIMapaTHONW KOH(MUTYPAIINH JOKYMEHTAIMOHHON CHCTEMBI;
B) OTKa30yCTOMYHUBOCTh CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

I') ONIepaTUBHYIO0 00pabOTKY TaOINYHBIX JAHHBIX.

7. Cemeegvle KoMnvlOmMepvl 6 OOKYMEHMAYUOHHBIX CUCmeMax obecneuusaom...
a) SKCIEAUITMOHHYIO 00pabOTKYy TOKYMEHTOB;

6) KOHTPOJIb UCITOJIHCHHA 10 CYHICCTBY IMOCTABJICHHBIX 3a/1a4,

B) KOJUIEKTUBHBII TOCTYII K pecypcaM ceTH;

F) HUCCIICO0BAaHUEC 3HAKOBLIX CUCTEM.

8. Anzopumm npoxosxncoenusn ucxooauux OOKyMeHmo8 6Kaouaem...
a) y4eT ¥ IUIaHUpOBaHUE paboyero BpeMeHH;

0) cocTaBiIeHHEe NPOEKTA JOKYMEHTA;

B) OTKa30yCTOWYHBOCTH CUCTEMBEI,

I') IPEJOCTABJICHUE BBIYUCIUTEIBHBIX PECYPCOB.

9. B 00Kymenmayuonnplx cucmemax Ons ROUCKA PE2UCMPAUUOHHBIX KAPHOUEK
npuUMeHsIom...

a) HHTErpauuIo TEXHOJIOTHIi 1eJT0NMPOU3BOACTBA;

0) aBTOMAaTHU3aIMIO0 aIMUHUCTPATUBHO-YIPABICHUYECKUX (PYHKITHI;

B) IPEAMETHBIN MPU3HAK CUCTEMATU3AIUY;

T') CpeACTBa MaKpOIPOTrPAMMHUPOBAHHSL.

10. Konmponvnaa o0enbHocms 00KYMEHMAYUOHHOU CUCHEMbl 0Decnedugaem...
a) KaTaJIOTH3AI[HI0 PETUCTPANIMOHHBIX (DOPM MO CPOKAM HCHOITHEHHS;

0) SKCTIIEAUITMOHHYIO 00paOOTKY BXOASIINX JOKYMEHTOB;

B) UCIIOJIb30BAHUE CETEBBIX MPOTOKOJIOB;

T') yInpaBjieHue nepenadeii nuhopmanuu

8.1. OCHOBHASA JIMTEPATYPA

1. Xmenpuunkas, O. E. Cekperapp - JUII0 KOMIAHUK (UMUK CEKpeTaps, ACIOBOM
stukeT u npotokoi) / O. E. Xmenbauikas. — HoBocubupck : CHOMpPCKOe YHUBEPCHTETCKOE
nznarensctBo, 2017. — 127 ¢. — ISBN 978-5-379-02028-6. — Texkcr : 3neKTpOHHBIN //
DOnekTpoHHO-OmMOmmoreunass  cucrema  [PR BOOKS : [caiiT]. @ —  URL:
https://www.iprbookshop.ru/65153.html (mara obpamenus: 18.06.2021). — Pexxum gocryna:
JUTSL aBTOPU3UP. TIOJB30BaTENEH

2. CrenanoBa, E. H. Opraauzamuss ¥  CONPOBOXKIECHHUE  DJIECKTPOHHOTO
nokymeHnTtoobopora : mpaktukym anst CIIO / E. H. CrenanoBa. — CapatoB, Mocksa :
[IpodoOpazoBanne, At [ITu Ap Menua, 2021. — 176 c. — ISBN 978-5-4488-1275-0, 978-5-
4497-1042-0. — Texkcr : 2neKTpOHHBIH // DnekTpoHHO-O0nbmuoreunas cucrema [IPR BOOKS :
[catiT]. — URL: https://www.iprbookshop.ru/107183.html (mata obpamenus: 21.06.2021). —
Pexum noctyna: nist aBTOpU3Up. MOJIb30BATEIECH

3. CrenanoBa, E. H. Cucrema »3JeKTpOHHOro JOKYMeHTOOOOpoTa (0objsauHoe
pemienue) : yaeoHoe nocooue / E. H. CrenanoBa. — Mocksa : Al ITu Ap Menua, 2021. —
182 c. — ISBN 978-5-4497-0767-3. — TeKcT : 3JIEKTPOHHBIH // DIEKTPOHHO-OMOIHOTEUHAS
cuctema [PR BOOKS : [caiitr]. — URL: https://www.iprbookshop.ru/101357.html (marta
oOpamenus: 21.06.2021). — Pexxum goctymna: i aBTOpU3HP. MOJIb30BaTeNel
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8.2. JONOJIHUTEJIbHASA YYEBHAS JIMTEPATYPA

1. KysuenoBa, M. B. KoHduaeHumaibHoe ACIONPOM3BOACTBO W 3alUIICHHBIHA
3JICKTPOHHBIA JJOKYMEHTOOOOPOT : yueOHoe mocodue mis 6akanaBpoB / 1. B. Ky3uernona, I
A. Xagarpsin. — Mocksa : At [Tu Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-0588-4.
— Tekct : amekTpoHHBIN // DnexkTpoHHO-O0nOmmMoTeyHas cucrema [IPR BOOKS : [caiiT]. —
URL: https://www.iprbookshop.ru/97083.html (mara oOpamenus: 21.06.2021). — Pexum
JOCTYyTIA: JIIsl aBTOpU3up. mob3oBareieit. - DOI: https://doi.org/10.23682/97083

2. XawatpsH, [I. A. Opranuzanyss U  COMNPOBOXKACHHE  AJIEKTPOHHOIO
nokymeHToobopota : yueonuk mius CITIO / I'. A. Xauatpsa, Y. B. Ky3nenosa. — Capatos,
Mockga : [IpodobpazoBanue, Aii [Tu Ap Menua, 2020. — 156 c. — ISBN 978-5-4488-0877-
7, 978-5-4497-0782-6. — Tekct : 27eKTpOHHBIN // DieKTpoHHO-OubImoTeunas cucrtema IPR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/97086.html (mata oOparieHus:
21.06.2021). — Pexum jgocryma: IS aBTOpM3Hp. mojab3oBareneid. - DO
https://doi.org/10.23682/97086

3. 3aitmea, E. B. Jlemonpous3BoACTBO W JOKYMEHTOOOOPOT B CHCTEME
TOCY/IapCTBEHHOTO0 W MYHHIIMITAIILHOTO ympaBlieHus : yuyebnoe mocodbue mis CIIO / E. B.
3aiinieBa, H. B. 'onyapoBa. — 2-e¢ uza. — Caparos : [Ipodo6pazoBanue, 2021. — 176 c. —
ISBN 978-5-4488-1122-7. — TekcT : 31EKTPOHHBIN // DNEKTPOHHO-OMOIHOTEYHAs CUCTEMA
IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/104900.html (mata o6pamenus:
21.06.2021). — Pexxum ocTyma: Ajisi aBTOPU3HP. MOJIb30BaTEICH

8.3. PECYPCBI CETU UHTEPHET

https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

9. METOJMYECKUE VKA3AHUSI JJSI OBYYAIOIIMXCSI MO
OCBOEHUIO JUCHUILIUHBI

Bun MeTtoanueckue yYKa3aHus 1no OpraHm3anum
AeATEeJIbHOCTH AeATEeJbHOCTH 00y4al0Lerocs
IIpakTrueckue 3aHATUA [IpopabGoTka pabGoueit  mporpammbl, yaedasssi  ocoboe

BHUMaHUE LeIsIM U 3aJadaM, CTPYKTYpE H  COJEpKAHUIO
muciuiuiiael.  KoHCekTHpoBaHME  MCTOYHWKOB.  Pabora
KOHCIIEKTOM IPAaKTUYECKHX 3aHATHM, IOATNOTOBKAa OTBETOB K
KOHTPOJIbHBIM BOIIPOCAM, MPOCMOTP PEKOMEHAYEMOMN JTUTEPATYPHI.

CamocrosTenpHas CamocrosiTennbHass ~ paboTa  MPOBOJUTCS  C  IEJBIO:

pabora

CUCTEMATHU3allMM M 3aKpeIUICHUS TOJYyYEHHBIX TEOPETHUUECKUX
3HaHUW U TPAKTUYECKUX YMEHUM oOywaronmxcs; (GpopmMupoBaHUs
YMEHUH UCIOJIb30BaTh OCHOBHYIO M JIOMIOJHUTENILHYIO JTUTEPATypy;
pa3BUTHUS  TO3HABATEIbHBIX  CHOCOOHOCTEM UM aKTUBHOCTHU
00y4aromuxcsi: TBOPYECKOW HWHHUIMATHBBI, CaMOCTOSITEIBLHOCTH,
OTBETCTBEHHOCTH, OpraHNU30BaHHOCTH; dbopmupoBanue
CaMOCTOSITENIbHOCTH MBIIUICHUS, CIIOCOOHOCTEH K CaMOpa3BUTHIO,
COBEpUICHCTBOBAHUIO W  CaMOOpraHusanuy;  (HopMHpOBaHUS
npo(eCCHOHANBHBIX ~ KOMIIETEHIIMH; Pa3BUTHIO  MPAKTHYECKUX
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https://doi.org/10.23682/97083
https://doi.org/10.23682/97086
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

YMEHUN 00yJaromuxcsl.

@opMbI U BUJIBI CAMOCTOSITEIHLHONH pabOTHl O0YYaIOLTHXCS:
YTEHHE  OCHOBHOM M  JIONOJHUTENBHOW  JUTEpaTypbl  —
CaMOCTOSITENIFHOE HM3y4YeHHE MaTepuana IO pPEKOMEHIYEeMbIM
JUTEPATYPHBIM UCTOYHUKAM; padoTa ¢ OMOIMOTEYHBIM KaTaJIoroM,
CaMOCTOSITENIBHBIA ~ 1OA0Op  HEOOXOAMMOM JHMTEpaTyphl; IMOUCK
HeoOxoaumon wHMOpManuu B ceTH VIHTepHET; MOArOoTOBKAa K
pa3nUYHBIM QopMaM TEKyIIe W MPOMEKYTOUHOW arrectamuu (K
3auery).

TexHonorus  OpraHu3alMi  CaMOCTOSITENBHOW  paboThI
oOydaromuxcsi BKIIOYAeT HCIONb30BaHUE WH(DOPMALIMOHHBIX U
MaTepHaTbHO-TEXHUUECKUX pecypcoB 00pa30BaTeNLHOTO
YApeKICHUS: OuOIMOTEKY c YUTATHHBIM 3aJI0M,
YKOMIUIEKTOBAaHHYIO B COOTBETCTBUH C CYLIECTBYIOIIMMHU HOPMaMH;
y4eO0HO-METOIMUECKYI0 0a3y y4eOHBIX KaOMHETOB; KOMIBIOTEPHBIC
KJIACChl C BO3MOKHOCTBIO Pa0OTHI B ceTH VIHTEpHET; OCHOBHYIO U
JOTIOTHUTEIIbHYI0  JIUTEPaTypy, pa3paboTaHHYIO C  Y4eTOM
YBEIMYEHUSI JIOJIM CaMOCTOSTENIbHOM padoThl 0Oydaroumxcs, H
UHBIE METOJUYECKHE MaTepHAaIbI.

Ilepen BbIMONHEHHWEM OOYYAIONIMMHUCS BHEAYAUTOPHOU

CaMOCTOSITENIbHOM paboThI npernojaBaTeib MIPOBOAUT
KOHCYJIbTUPOBAHHE 10 BBIMOJIHEHUIO 33JaHUs, KOTOPOE BKIIIOYAET
Henb  3aJaHus, ero CoJep>KaHue, CPOKH  BBIMIOJIHEHUS,

OPUEHTHUPOBOUHBIH  00BEM  pabOThl, OCHOBHBIC TpPEOOBAaHUSA K
pe3yabTataM paboThl, KpuTepuu oneHku. CamocTosdTenbHas padboTa
MOXET OCYIIECTBIATHCS HWHAMBUIYAIbHO WU rpymnmnamu
oOydJaronuxcsi B 3aBUCHUMOCTH OT IIelH, OO0BbeMa, KOHKPETHOU
TEMAaTUKH CaMOCTOATEIbHON pabOThl, YPOBHS CIOXKHOCTH, YPOBHS
YMEHUN 00yJaromuxcsi.

@opMBbI KOHTPOJISI CaMOCTOSTEIILHOM PabOThI: MPOCMOTP U
IPOBEPKA BBIMOJIHEHUS CAMOCTOSTENbHON PabOThI IPENOAABATENIEM;
peduiekcusi BBIIOTHEHHOTO  3aJjaHUs B TpyIIe; 00CyXIeHHue
pe3yabTaToB BBIITOJIHEHHON  PaloThI Ha 3aHATUM  —
npeoCcTaBlIeHHe 00PaTHOM CBSA3M; MPOBEIEHHE YCTHOTO OIpoca.

Onpoc

YCTHBI OMpPOC MO OCHOBHOW TEPMUHOJOTHMU  MOXKET
IPOBOIUTHCS B MPOLIECCEe MPAKTHYECKOTO 3aHATHA B TeueHue 15-20
MuH. [lo3BONISIeT OIEHWTH MONHOTY 3HAHUH KOHTPOJIMPYEMOTO
MatepHaa.

[ToaroroBka K 3a4ety

[Tpn moAroToBKE K 3a4eTy HEOOXOMMO OPHEHTHPOBATHCS HA
PEKOMEHAYEMYIO JIUTEPATypy U JIp.

OcHOBHOE B MOJTOTOBKE K cAade 3a4deTa MO AUCIHIUIMHE -
3TO MOBTOPEHHE BCEr0 MaTepHaja IUCLUUIUIMHBL, MO0 KOTOPOMY
HEOOXOAMMO  cIaBaTh NPOMEXKYTOUHYI0  arrectanuio. [lpm
HNOJATOTOBKE K cAaye 3auyera oOydarouuiics Becb 00beM pabOThI
TIOJDKEH PAacIpenesiiTh PaBHOMEPHO 110 THSM, OTBEACHHBIM JUIS
HOJTOTOBKU K 3a4€Ty, KOHTPOJIMPOBATH KaXJIbIi I€Hb BBHIIIOJHEHUE
HaMEUYEHHOU pabOoTHI.

[ToaroroBka oOyuaromerocsi K 3a4eTy BKIIOYaeT B ceOsi TpU
JTama:  CcaMoCTOsATeNbHas  paboTa B TEUCHHE  CEMECTpa;
HEMOCPEJCTBEHHAs OJrOTOBKA B JIHM, NPEAIICCTBYIONIME 3aueTy
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COACpIKAIMECCd B BOIIPOCAX 3a4C€Ta.

OTBCACHHBIC IJIA CAMOCTOATCIbHOI'O N3YUCHUS.

H€O6XOI[I/IMO HAQYUHATb C INCPBOTO MPAKTUYCCKOI'O 3aHATH.

1o TEMAM Kypca, IIOATOTOBKA K OTBETY Ha 3aaaHusd,

3auger IIPOBOAUTCA I10 BOIIpoCaM, OXBAaTbIBAIOIIHUM BCCbHb
HpOI\/'II[eHHBII‘;I Marcpurall JUCLMITIIMHBI, BKJIrO4asn BOIIPOCHI,

Jnsa  ycmemHoW — cpaud  3a4eta [0 JIMCUUIUIAHE
oOydaromuecss JOJDKHBI TMPUHUMATh BO BHHMMAaHHE, YTO: BCE
OCHOBHBIE BOMNPOCHI, YKa3aHHbIE B pabodeil mporpamMme, HYKHO
3HaTh, T[OHMMAaTh MX CMBICI W YMEThb €ro pa3bsSCHUTH;
yYKa3aHHbIE B paboueil  mporpamme dbopMupyemsbie
npodeccuoHanbHble  KOMIETEHIIMM B  PE3yJbTaTe OCBOCHMUS
JTUCITUTUIMHBI JOJDKHBI OBITh TPOJEMOHCTPUPOBAHBI 00yUYaAIOITUMCS;
CEMHUHApPCKHE  3aHATHS  CIIOCOOCTBYIOT  TIONy4eHHIO  Oosee
BBICOKOT'O YPOBHS 3HaHUH U, KaK CJIEJICTBUE, O0JIee BEICOKOW OIICHKE
Ha 3a4ere; TOTOBUTHCS K  IPOMEXYTOUHOH arTecTanuu

Ocsoenue  Ooucyunaunvt  «Coepemennvie  UHDOPMAYUOHHO-KOMMYHUKAYUOHHbLE
MEXHOI02UU 8 NPOYECCUOHATILHOU OessMEeNbHOCIU» 0 00YYAIOWUXC OCYWECEIAENCI 8
gude NeKYUOHHLIX U NPAKMUYECKUX 3aHAMUU, 8 X00e CamMocmosmenvhol pabomel. B xooe
CamocmosmenvHol pabomuvl caywamenu OOINCHbL U3YUUMb JEKYUOHHbIe MAMepudaibl U
opyaue UCMOYHUKU (VYYeOHUKU U yuebHOo-memoouyeckue nocoobus), noo20mosUmMsbcs K
omeemam Ha KOHMPOIbHbLE BONPOCHL U BLINOTHUMb MECMOosble 3a0aAHUsL.
Hucyunnuna «Cospemennvie UHGOPMAYUOHHO-KOMMYHUKAYUOHHBIE MEXHOLOUU 8
npogheccUoHanbHOU dessmelbHOCmu» éKkouaem 3 memol.
na nposedenus 1eKYUOHHBIX 3aHAMUL Npediazaemcs ciedyiouas memamuxa.
1. KommbproTepHass TEXHHKa W COBPEMEHHbIC WH(POPMAIMOHHBIE TEXHOJOTHH,
MPUMEHSIEMBIE B JIEJIONIPOU3BOJICTBE

2. HWudopmanmoHHbie TEXHOJIOTHU TIPH TOKYMEHTUPOBAHWUN W OPTraHU3aIuu paOOThI
C ITOKyMEHTaMH

3. TexHomorus BeIeHHsI AIEKTPOHHOTO JACIONPOU3BOICTBA

Jexyusa — opma o06yuenus, npu KOmopou npenooasamenb NOCIEO08AMENbHO
u3nazaem OCHOBHOU Mamepuanl memvl Y4eOHOU OUCYUnIuHbl. Jlekyus — 5mo 6addCHulil
UCMOYHUK UHOpMayuu no Kaxcoou yuebnou oucyuniure. OHa opueHmupyem 6 OCHOBHbIX
npobremax uzyuaemozo Kypcd, HAnpagisaem camocmosmenvhylo pabomy Hao Hum. [na
JEeKYUll No Kaxcoomy npeomemy OOJINCHA ObIMb omoenrvHass mempadwv 015 nekyull. Ilpescoe
6ce2o, 3anuwiume UMs, OM4ecmeo U AMuUIUl0 JeKmopd, ocmagbme Mecmo 0 CAUCKA
PEKOMEHOOBAHHOUL TUMepamypbl, HOCOOULL, CNPABOYHUKOS.

byovme enumamenvnuvl, kocoa nekmop obOvasisiem memy Jjlekyuu, oovacHaem Bawm
Mecmo, KOmopoe 3aHumaem Hoewlll npedmem 6 Baweilli nodeomoske u uwemy Hogomy Bbi
cmoxceme Hayyumovcsa. Omemynume nois, Komopbsle NOHA000AMCA 0N PA3IUYHBIX NOMEMOK,
3ameuanuil u 60Npocoas.

3anuce cooepoicanua nekyuli 0ueHb UHOUBUOYANbHA, UMEHHO NOIMOMY MPYOHO
NOIb308AMBCI UYHCUMU KOHCHEKMAMU.

He cmecuauimecsv 3a0aéamv éonpocwi npenooasamenio! Yem bonvwe y Bac b6yoem
ungopmayuu, mem c60600nee u ysepenunee Boi 6yoeme ceds uyscmeosamu!

bazosvie pekomenoayuu:

- He cmapaiimecb OOCIOBHO KOHCNEKMUPOBAMb JAeKYUU, 6bloenslime OCHOBHbIE
HOJOJCEHUS, CIMApaimecs NOHAMb N02UKY JeKmopa,
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- MOYHO 3anucwieatime Onpeodeenus, 3aKOHbL, NOHAMUS, OPMYIIbl, meopembl U m.o.;

- nepeoasaiime u3nazaemulii MAmepua 1eKmopom C8OUMU CLOBAMU,

- Haubolee BANCHBLE NONONHCEHUSL NeKYUU BblOENANMe NOOYEPKUBAHUEM,

- co30aiime c8010 CUCMeMY COKPAWEeHUsl CNI08;

- npusvIKalime NPOCMampueams, nepevumsléans nepeo HO8ol leKyuell npeodblOyuyio
unghopmayuro,

- 0OnoaHANMe Mamepua ieKyuu ungopmayuel,

- 3a0asaiime 80NPOCHI NEKMOPY;

- 00513amenbHO 806PeMsl NONOHSALME BO3HUKUUE NPODEbl.

IIpasuna maxmuuno2o nogedenust u IhHeKmueHO20 CIYWAHUSA HA NeKYUAX.

- Ciywamo (u civiuams) 0py2020 4enosexd.

- Ecnu npenooasamenv «ckyunwviily, HO Bbl uyecmeyeme, umo OH OelicmeumenbHo
enadeem Mamepuaiom, mo cKyKa - smo yxce Bawa nuunas npoonema.

Cywecmeyem oueHb nonesHvlil npuem, NO360NANWUL OCMABAMbCA 6 MEOPUECKOM
HanpsidiceHuu  0axce  HA  JEKYUsAX  3a6€00MO  «HEUHMEPECHbIX»  NPenooasamelisx.
Ilpeocmasvome, umo neped Bamu KiueHm, KOMOPbIU 4mMoO-mo 3HAem, HO eMy MPYOHO MO
ckazamo (a 6 KOHCYIbMAMUGHOU NPAKMUKe ¢ MAKUMU CUMYAYUAMU NOCMOSAHHO NPUXOOUMCS
cmankueamuvcs). OueHb MHO20e 30eCh 3A8UCUM OM MO20, NOMONCem JU CAYUAoWuil
2080psAWeMy TyYuLe UZLONCUMD CBOU MBICAU (Ulu cooduwums ceou 3nanus). [lpuem npocm —
nocmapaumecsb 6cem c80UM 8UOOM nokazams, umo Bam «ece-maku unmepecno» u Bwi «6ce-
MaKu eepumey, Ymo npenooasameib 80M-60M CKANCemM 4mo-mo ouensb eaxcuoe. M eciu 6
ayoumopuu  Hauoymcs XxXoms Obl HECKOIbKO mMAaKux cayuiamenetl, 6HUMAMENIbHO U
VBANCUMENbHO CIVUAIOWUX NPEenooasamens, mo MONCem NPOU30UMU «MALIEHbKOE 4y0oy,
K020a npenooasamenv «80pye» 3a2080pUm C y6ledeHuemM, HauyHem paccyircoams cmeno u ¢
030pcmeom (UHoe0a npenooagamenu Ccamu UWYmM 8 ayoumopuu GHUMamenbHvle U
3auHmepecosanHvle IUYa U HAYUHAIOM YUmMams C8OU JeKYUu, 4aCMeHbKO NO2IA0bleaAs HA
maxkux ciayuiamerei, KaKk Obl «BOOXHOBIAACLY UX 000podiceramenbHbiM HUMaHuem). Ecau
MO KAHCEMCSI HeBEPOAMHBIM (MUNAa mo2o, 4mo «uyodec He Obleaemy), NPOCMO 8CHOMHUME
cebsi 8 NOOOOHBIX cUumMyayusix, Koeoda ¢ NPUSMHbIM CcoOeceOHUKoM-cayuamenem Bovl eopye
06Hapycugaeme, umo 2080pume HaAMHO20 y8epenHee U oadxce unmepecHee 0/ camoeo ceos.
Ho «manenvkoeo uyoay modxcem u He Npouzoumu, U mo2oa 2lasHoe - He 00UNCAMbCs HA
npenooaseamens. Cyumaiime, umo Bam He yoanocv «3aunmepecogambvy Hnpenooasamens
CBOUM BHUMAHUEM (OH NPOCMO He NO8epuUl 8 mo, 4ymo Bam oelicmeumenbho unmepecHo).

- Umobuvl Obimb 601ee «ecmecmeeHHbIM» U YmMoObl npenooasamenb 6ce-maxu nogepul
8 6auly 3AUHMEPEeCOBAHHOCMb €20 JleKyuell, MONCHO UCNOIb308aMb ewje OOUH NpUeM.
Ilocmapaiimecy monua K uemy-mo «npuopamscsy 6 e20 6vicKasvieanusx. M kozoa vl
Hauideme cnaboe 36eHO 8 PACCyHCOeHUAX Npenoodasamens (a Npu HCeraHuu Mo HeCi0HCHO
coenamov 0adxce HA JEKYUsX NPUSHAHHBIX NCUXOIOSUHECKUX AB8MOpUmemos), nonpooyime
«npo cebsy NOCnopumsb ¢ npenooagamenem Uiy Xoms Ovl nOCaAywiaime, He CMaHem Ju Cam
npenooasamenb  «onpogepeamsv  ceOs» (UHO20A OnbIMHble Npenooasamenu CHA4anId
noodpacvleam NpoBOKAYUOHHbBIE Udel, a 3amem Kaxk 0wl camu ¢ cobou cnopsam). B n1odoom
crydae, Hecoznacue ¢ npenooagamenem - Mo NPEeKPACHAsi OCHO8A 01 0uanozd (68 0aHHOM
cnyuae - 0N «BHYMPEHHe20 OUano2ay»), KOMopuli yice Nocie JeKyuu, Ha NpaKkmuiecKom
MOdHCem npespamumscsi 8 ouanoe peaivHulil. Ecmecmeenno, ne ciedyem uzepawiams OaHHbuLU
npuem u 6cem C80UM BUOOM NOKA3bI6AMb npenodasamento, ymo Bvl eco «npezupaemey, umo
OH «Huumodcecmsoy u m. n. Kpumuxa (ocobenno kpumuxa npenooasamesi) 00NHCHA ObIMb
KOHCMPYKMUBHOU U O0OPOAHCENAMENLHOU.

- Ecnu Bvl 6 uem-mo He CO21aCHul (Unu He NOHUMAaeme) ¢ npenooasamenem, mo
coscem He 00a3amenvbHO MYm dce nepedbusamv e2o0 u, mem 0Oojee, GblCKA3bI6AMb CEOU
npeocmasienus, oaxce eciu oHu u Kaxcymcs Bam eepnvimu. Ilepebusanue npenooasamens
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Ha NOYCLO8E - IMO BEPHBLUL NPUSHAK HEBOCNUMAHHOCmuU. A 60npocel credyem 3a0asamsv iubo
nocie 3aHAmutl (05 9Mo20 UxX HaA00 KpamKo 3anucamos, ymoobvl He 3a0bimy), 1ubo 6v10pas
MOMeHm, Koeoa npenodasamenv cOeldl Xomsi Ovl HeOOIbULYI0 nay3y, u 005S3amenibHo
uzeuHuswUuch. Heyoicenu me npusmumo camomy HOYYECME06amb ceOs BOCHUMAHHbIM
YeI08EKOM, 0d euje Ha 211a3ax y Yenol ayoumopuu?

IIpasuna KoHcneKmupo8anus Ha 1eKyusx.

- He cnedyem nvimamscsi 3anuceléams noopso 6ce Mo, O HeM 2080pUm
npenooaseamens. Jlaxce eciu ciywamensv enaoeem cmeHocpaguel, 3anucvléams  8ce
BbICKA3BIBAHUSL NPOCO He UMeem CMbICAA: BANCHO VIOBUMb 2NABHYI0 MblCIb U OCHOBHblE
Gaxmol.

- XKenamenvno ocmaenisame Ha cmpanuyax noias 0 C60UX 3aMemoK (u denams 3mu
3amemxu 1UOO 80 8pemMsa CAMOU NeKyuu, 160 npu NOO20Mo6Ke K NPAKMU4eCKUM 3AHAMUIM U
IK3AMEHAM).

- EcmecmeenHo, dcenamenbHO UCNOIb308aMb NPU KOHCNEKMUPOBAHUU COKPAUJEHUS,
KOMopbwle Kaxcowlll Modicem «paspabomamvy 015 cebsi camMoCmosmenbHo (Mudb Obl camomy
J1e2Ko ObLIO NOMOM PaA306PAMbCIL € IMUMU COKPAUWECHUIMU).

- Cmapamwcsi nomeHvule UCNOIL308AMb HA JIEKYUAX OUKMOGDOHBI, NOCKOAbKY NOMOM
mpyoHo 6yodem «0eKoOUupo8amvy HepazdopyUsslil 2010C NPenoodasames, 6ce pasHo NOMoM
npudemcs. nepenucvleamv JeKyulo (a ¢ 2010ca O4eHb MPYOHO 20MOBUMbCA K
0MBEemMCmMEEHHbIM IK3AMEHAM), HAKOHEY, OUKMOGOHbI 4acmo OmeENeKaom npenooasamens
mem, 4mo cayuiamesnb HU4e20 He Oellaem Ha JeKyuu (3a He2o, AKoOul «pabomaemy mexHuxa)
U 0ObIYHO NpPOCMO CUOUMm, 2108 HA NPenooasamens HeMuearowumu 2na3amu (8321100M
HEMHO20 CKYYaouje2o «yoaea»), a npenooasameib uy8cmeyem ceOs HeyIOmHO U 8MeCHmo
mo2o, 4umobbl c60600HO PA3MBILUIAMb HAO NPOOIEMOU, Yumaem J1eKYuio HaAMHO20 Xyxice, em
OH MO2 Obl 2mo coenams (U MO He MOAbKO HAWU JUUHbIe BNEeUAMIeHUs: O4YeHb MHO2Ue
npenooasamenu pacckazvigarom o noooduwvix cayyasix). Ocobenno ece smo 3a6aeHo (U
NeyanbHo, 00OHOBPEMEHHO) 8 AyOUMOpUsIX 0Y0YWUX NCUXOT0208, KOMOPble 8Ce-MAaAKU OONHCHbL
VUUMbCA  YYBCMBOBAMb  CUMYAYUIO U  KAK-MO  HOJONCUMENbHO 61UAMb  HA  00WYIo
ACUXOOSUUECKYI0 AMMOCHePY 3aHAMUSL.

s nposedenus npaxmuyeckux 3aHamuil npeoaazaemcsi ciedyrouds memamura:
1. TexHonorus BeleHUs SIEKTPOHHOTO JEIONPOU3BOICTBA

Ilpaxmuueckoe 3anamue — 3mo 00HA U3 Gopm yueOHOU pabomel, KOMOPAs.
OpUEHMUPOBAHA HA 3AKPENIeHUe U3VUEHHO20 MeOPemuiecKko20 mamepuana, e2o bOonee
2nybokoe yceoenue U HopmMuposanue YMeHUsi NPUMEHAMb MmMeopemuyecKue 3HAHUA 8
APAKMUYecKUux, NPUKIAOHbIX Yesx.

Ocoboe 6HuManue Ha NPAKMUYECKUX 3AHAMUSIX YOelsemcs 8blpabomKe Y4eOHbIX Ul
npogheccuonanvnblx Haguikos. Taxue Hagulku ¢hopmupylomes 6 npoyecce 6bINOIHEHUs
KOHKPEMHbIX 3a0aHULl — YAPAICHEHUl, 3a0ay U M.n. — HOO DPYKOBOOCMBOM U KOHMPOJLEM
npenooasameisi.

T'omoesce Kk npakmuyeckomy 3aHamuio, mema KOmopoz2o 6ce20d 3apanee U38ecmud,
cywamens OO0NHCEH OCBENHCUMb 6 NaAMAMU MmeopemuyecKue C6e0eHUs, NONYyYeHHble Ha
JEeKYUsxX u 8 npoyecce CamocmosimenbHou pabomol, n000OPaAmMsb HE0OXOOUMYIO VUEOHVIO U
cnpasounyto aumepamypy. Toabko 3mo obecneuum 6blcOKYIO 3pekmusnocms yueOHbIX
3auAmMuUl.

OmauyumenvHolu 0CODEHHOCMbIO NPAKMUYECKUX 3aHAMUL  AGNAemcsa AKMUBHOe
yuacmue camux caywiameneti 8 O0ObACHEHUU BbIHECEHHbIX HA paccMompeHue npoonem,
80npocog;, npenoodasamens, 0A6dAs CIYUWAMENAM B03MONCHOCMb CB0DOOHO BbICKA3AMbCA NO
00CyIHCOAeMOMY BONPOCY, MOTbKO NOMO2Aem UM NPABUTLHO HOCmpoums obcyxcoerue. Taxas
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VueOHas yenvb 3anamus mpedyem, umoobvl yuawuecs Obliu XOpouio no02omosienvl K Hemy. B
APOMUBHOM Clyuae 3auamue He 0yoem OeuUCMBeHHbIM U MOdHCem NPespamumspcs 6 CKyYHblil
00MeH 8ONpOCAMU U OMBEMAMU MeNCOY NPEenooasamenem u Ciyuamensimu.

IIpu noocomogke Kk NPaKmMuuecKkomy 3aHAMUI:

- npoaHanuzupyltime memy 3aHAMUs, NOOyMaume O yeiu U OCHOBHLIX NPOoOIeMAax,
BbIHECEHHbIX HA 00CYAHCOeHUe;

- BHUMAMENbHO NpoYumaiime Mamepuai, OaHHbII Npenooasamenem no Mot meme Ha
JeKyuu;

- uzyuume PpeKOMEHOOBAHHYIO Jumepamypy, Oends Nnpu SMOM  KOHCHEKNbl
APOUUMAHHO20 UNU BbINUCKU, KOMOPble NOHAO0OAMCS NPU 0OCYHCOCHUU HA 3AHAMUU,

- nocmapaimecv cOpMYIUPOBAMb CB0E MHEHUe N0 KA#COOMy 60NPOCy U
apaymeHmuposanue e2o 000CHO8AMb,

- 3anuwume BO3HUKWUE 60 BpeMs CAMOCMOSMENbHOU pabomvl ¢ YY4eOHUKaMU u
HAYYHOU TUMepamypou 0NpoCyl, 4moodwbl 3amem HA NPAKMUYECKOM 3AHAMUU NOLYYUMb HA
HUX Omeembl.

B npoyecce pabomul na npakmuueckom 3aHAMUU:

- BHUMAMENbHO Crywiatime GblCMynieHus Opyeux Y4aCmHUKO8 3aHAMuUsl, cmapaimecs
coOmHecmu, CONOCMABUMb UX BbICKA3bIBAHUS CO COUM MHEHUEM,

- aKMUBHO yyacmeyime 8 00CYIHCOeHUU PACCMAMPUBAEMBIX 8ONPOCO8, He OOUmech
8bICKA3LIBAMb  CB0€ MHeHUe, HO cmapaimecb, 4Ymobbl OHO ObLIO NOOKPENIeHO
YbeoumenvbHuIMU 00800aMU,

- eciu 8bl He CO2NACHbI C YbUM-O MHEHUEM, CMeN0 KPUMUKylume e2o, HO NOMHUME,
YUMo KpUmuKka 00IHCHA OblMb 000CHOBAHHOU U KOHCMPYKMUBHOU, M.e. HeCmu 6 cebe Kakoe-
Mo KOHKpemHoe Npeoiodicetue 8 Kauecmeae aibmepHamuesl,

- nocie Npakmu4ecko2o 3aHAMusl KpAmko —cQopmyaupyime  OKOHUAMENbHbIl
NPAsUIbHBILL OMEEM HA 80NPOCHI, KOMOpbie DbLIU PACCMOMPEHDL.

Ipakmuyeckoe 3auamue nomozaem CrYWaAmensim 2uyo0Ko 061ademv NpeomMenom,
cnocobocmeyem pazéumulo  y HUX YMEHUs CAMOCMOAMENbHO pabomams ¢ y4eOHOU
JUmMepamypol. U NepeoUCMOYHUKAMU, OCB0CHUID UMU MemoOdo8 HAYYHOU pabomuvl U
NPUOOpEemeHUI0 HABbIKO8 HAVUHOU apeyMeHmayuu, Hayuno2o muluiienus. Ilpenooasamento
Jrce paboma cuywamensi HA NPAKMULECKOM 3AHAMUU NO3607em CyOums O MOM, HACKOIbKO
YCReUHO U ¢ KaKUuM HCelanuem O 0ceausaem mamepua Kypcd.

10. IlepeyeHb HH(POPMANUOHHBLIX  TEXHOJOTHMii, HCHOJb3yeMbIX  HPH
OCYLIECTBJICHHH 00pa30BaTeJbHOI0 MpPoOLecca M0 IMCUMILUINHE, B TOM YHUCJIe KOMILIEKT
JIMI[EH3MOHHOI0 TMPOrPaMMHOI0 oO0ecreYeHus, IJIeKTPOHHO-OMOJIMOTeYHbIe CHCTEMBbI,
COBpeMeHHbIe Npo(eccHOHA/bHbIe 0a3bl JAHHBIX M HH(OPMALMOHHbIC CIPABOYHbIC
CHCTEMBI

OOyuaromuecss  obecredeHbl  JOCTYNIOM K 3JEKTPOHHOM  MH(OPMAIMOHHO-
oOpasoBarenbHON cpefe AkaneMun M3 JII0OOOH TOYKH, B KOTOPOM MMEETCS JOCTYI K CETH
«MHTEpHET», KaK HAa TEPPUTOPUM OpPraHU3alluH, TaK U BHE €€.

Peamuzarust  pomonHUTENbHOW — TIPO(ECCHMOHATBLHONM  MPOTPaMMBl  TTOBBIIICHUS
KBaJIM(HUKAIIMA € [PUMEHEHHEM JUCTAHIMOHHBIX  OOpa30BaTENbHBIX  TEXHOJIOTHH
MIPOU3BOJUTCS C UCIIOJIb30BAHUEM:

o CHCTEMBI AUCTAaHIIMOHHOTO 00yueHus «IIpomereii»;
J 3BC IPRbooks;
o [Tnatdopmel s mpoBeacHust BeOuHapoB «Pruffme»;

. BKC Skype.
4TO 00€ECIIEUNBAET:
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-IOCTyn K YYeOHBIM IUTaHaM, paboyuM TporpaMmaM JIUCHHUIUIMH (MOIYJIEH),
3IIEKTPOHHBIM Y4eOHBIM U3JJaHUSAM U 3JICKTPOHHBIM 00pa30BaTEIbHBIM pecypcaM, YKa3aHHBIM
B pabouuX MporpaMmax JUCIUTIINH (MOTyJIeH);

-pukcanuioo xoma o00pa30BaTEIBLHOTO TPOIECCa, PE3YNbTaTOB IMPOMEKYTOYHON
aTTeCTallly U pPe3y/IbTaTOB OCBOEHUS IPOrPaMMBbI - HUTOTOBON aTTECTALIUU.

- TpoBeleHHE YYEOHBIX 3aHATHH, MNPOLEAYp OLEHKM pe3ylIbTaToB OOy4YEeHHS,
peanuzanusi KOTOPBIX MPEeayCMOTpEeHa C MPUMEHEHHEM IHUCTAaHI[MOHHBIX 00pa3oBaTENbHbBIX
TEXHOJIOTHI;

-B3aMMOJICHCTBHE MEXKIY Y4YacTHHKaMH 00pa3oBaTeNbHOTO Mpolecca, B TOM 4YHCIIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJAEHUCTBUS TOCPEACTBOM ceTH «MHTEpHET».

OYHKIIMOHUPOBAHWE  CHCTEMbl  JTUCTAHIIMOHHOTO  O0y4deHHs  oOecreynBaeTcs
COOTBCTCTBYIOIIMMU CPCACTBAMU I/IH(1)OpMaI_II/IOHHO-KOMMYHI/IKaL[I/IOHHBIX TEXHOJIOTUU H
KBasn(uKanue pabOTHUKOB, €€ UCTIOIb3YIONINX U MoAaepKuBatomux. OyHKIHOHUPOBAHUE
AJIEKTPOHHON HH(DOPMAIIMOHHO-00PAa30BaTEIBHON CPEllbl COOTBETCTBYET 3aKOHOJIATEIbCTBY
Poccuiickoit deneparumu.

10.1 JIuneH3uOHHOE MPOrpaMMHOe oDecriedeHmne:

OfficeStd 2019 RUS OLV NL Each Acdmc AP
WinPro 10 RUS Upgrd OLV NL Each Acdmc AP

10.2. DJIeKTpPOHHO-0MOINOTEYHASI cCHCTeMA:
Dnexkrponnas oudmuoreunas cucrema (IbC): http://www.iprbookshop.ru/

10.3. CoBpemenHbIe IpodecCHOHATbHBIE 0a3bl TAHHBIX:

. OdunuansHelii  MHTEPHET-TIOpTAN 0a3bl JaHHBIX MPAaBOBOW HHGOpPMALUU
http://pravo.gov.ru.

= [Mopran Enunoe  okHO  goctyma K 0oOpa3oBaTelbHBIM  pecypcam
http://window.edu.ru/

. OnextponHas 6ubnmoreunas cuctema «[PRbooks» [DnexrpoHHsbIil pecype]. —
DnektpoH. aaH. — Pexxum gocryma : http://www.iprbookshop.ru/

. Hayunas snexrponnas 6ubnuoreka http://www.elibrary.ru/

. HannonanwsHas anekTponHas oubmmoreka http://www.nns.ru/

= DneKTpoHHBIE  pecypchl  Poccmiickoii  rocymapcTBeHHON — OMOMMOTEKH
http://www.rsl.ru/ru/root3489/all

. DJIEKTPOHHBIN peCypc KypHAJIOB:

«Bomnpocs icuxonoruny: http://www.voppsy.ru/frame25.htm,
«[Icuxonornueckue uccieaoBanus»: http://www.psystudy.com,

«HosBoe B IICUXOJIOIO-IIeAarOorut4yeCKux
ucciemoBanusax»: http://www.mpsu.ru/mag_novoe,
«AKTyaJbHbIE poOIeMbI TICUXOJIOTHYECKOI'0

sHaHusy: http://www.mpsu.ru/mag_problemy
10.4. Mu¢opManiMoHHbIE CIPABOYHbIE CHCTEMBbI:

[Mopran ®denepanbHbIX TOCYIAPCTBEHHBIX O00pPA30BATEIbHBIX CTAHIAPTOB  CPEIHErO
npodeccuoHaabHOro oopaszoanus http://fgosvo.ru.
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11. MATEPUAJIBHO-TEXHUYECKAS BA3A

AHO JITO CAC3 obnagaeT MarepuaibHO-TEXHUYECKOW 0a30#, COOTBETCTBYIOIICH
JEHCTBYIOIMM TPOTUBONOXAPHBIM IPaBUIaM W HOpMaM U OOecCTeyMBarollell NpoBereHUE
BCEX BUJIOB MPOBEACHHE BCEX BUAOB 3aHATHI CilylIaTesnel, mpoleayp OLUEHKHU pe3ylbTaToB
o0y4yeHHsI, peanu3alysi KOTOPHIX NPEAYCMOTpPEHAa C TPUMEHEHHEM  JAMCTAaHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTUH.

MarepuanbHO-TEXHHUECKOE 00ecTieYeHre JUCIUILUINHBI BKIIOYAET B ceO0sl:

- ydeOHBIE ayIWTOpPUU JUIA TPOBENEHUS YYEOHBIX 3aHATHH, OCHAICHHBIC
000OpyJOBaHWEM M TEXHMUYECKUMH CpeICcTBaMH oOydeHus (mebenb ayauTopHas (CTOJBI,
CTyNbs, JIOCKa), CTOJI, CTyJd TIperojiaBaTteiii) W TEXHUYECKHE CpeAcTBa OOyYCHHS
(mepcoHaNbHBINA KOMITBIOTED; MYJIBTUMEINIHOE 000pyI0BaHKE);

- TIOMEIIEHUE JI CaMOCTOSITENbHOM padoThl 00yYaromMXcs: ClelraIn3upoOBaHHas
MeOenb U KOMIIBIOTEpPHAs TEXHHKA ¢ BO3MOXHOCTBIO MOJKIIOYEHUs1 K cetu «MHTepHeT» u
obecrieueHreM JIOCTyMa B JJICKTPOHHYIO HH(pOpMannoOHHO-oOpa3oBarenbHyo cpeny AHO
AIIO CAC3.

Kaxnapiif  coymatens B TedeHHWE Bcero mepuojga oOydyeHus oOecredeH
UH/IUBUIYAIIbHBIM HEOTPAaHUYEHHBIM JOCTYIIOM K 3JIEKTPOHHO-OMOIMOTEUHOH cucreme
Iprbooks (smexkTponHoOl OHOMHOTEKE). DIEKTPOHHO-OMOIMOTEUHAS CHCTeMa (dJIEKTPOHHAS
O6ubnmoreka) obecredyrBaeT BO3MOXKHOCTH JIOCTyNa oOydaromerocss u3 o000l TOYKH, B
KOTOpPOW HMMeEeTCsl J0CTyn K WH(OpMAIMOHHO-TEeJIEKOMMYHUKaMOHHOW cetn "HMHTepHer"
(manee - cetp "MHTEpHET"), KaK Ha TEPPUTOPUHU OpPraHU3ALNHU, TAK U BHE €e.

s ocymiecTBiaeHUsT 00pa3oBaTeNbHOrO Ipolecca MO AUCIHUILUIMHE HeoOxoanma
clieAyIonas MaTeprualibHO-TEXHUYecKas 06asa:

1. Aynutopuu, OCHAIIEHHbIE KOMIIbIOTEpaMH C BbIxogoM B IHTepHer,
OCHAIIIEHHAs! MyJIbTUMEIUHHBIM 000PYIOBaHUEM:

-MynbTUMEIHA-TIPOEKTOP. DKpaH

-Tenesusop.

-Ckaiin (mm anpTepHaTuBHBIC BUaABI BKC).

PaGouyro nporpaMmmy JUCUMIIJIMHBI COCTABMJL:
3ababypuna B.H., npenogasarens AHO 110 CAC3
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